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Policy Committee Minutes 

Education Centre 
       October 30, 2018 – 9:30 a.m. 

 
COMMITTEE MEMBERS PRESENT:  David Kircher, Dianne McCormack 

STAFF: Heather Campbell, Director of Education; Kevin Knutsen; Executive Officer of Employee and 
Labour Relations; Jennifer Baker, Principal Representative; Laura Mills, Superintendent of Business (part-
time); Sandra Ward, Recording Secretary 

REGRETS: Don McBride 

 
 

1. Call to Order 

Director of Education, Heather Campbell called the meeting to order at 9:30 a.m.  
 

2. Election of Interim Chair 
 
The Director of Education called for nominations for the position of Interim Chair as Don McBride 
had sent his regrets. Trustee Dianne McCormack was nominated by Trustee David Kircher and 
accepted the nomination. There were no further nominations. Dianne McCormack was declared 
Interim Chair of the Policy Committee for this meeting. 
 

3. Approval of Agenda  
 
The agenda was approved, as circulated. Following the review of Policy 6.50 Student 
Accommodation, it was requested that review of Policy 8.09 Procurement, follow, so Laura Mills, 
Superintendent of Business could answer questions from the Policy Committee and be excused 
from the remainder of the meeting. Committee members approved the change and the agenda 
was amended by consensus. 
 

4. Disclosure of Conflict of Interest  
 
There was no conflict of interest declared. 
 

5. Confirmation of Minutes  
 
The minutes were approved as written. 
 

6. Unfinished Business  
 
a) Policy Feedback 

2.04 Volunteers 
There was no feedback received for Policy 2.04 Volunteers; however, Committee members 
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reviewed language to ensure it was consistent with language used in other policies. There was 
discussion regarding what constitutes direct contact with students. Language was included for 
clarity, that Criminal and Vulnerable Sector Checks are required in situations where a 
supervising educator may not be directly present.  
 
The Committee felt that there were significant language changes made and that stakeholders 
should review the policy again. 
 
The Committee recommended that Policy 2.04 Volunteers be presented to the Board for 
stakeholder consultation. 

  
 5.10 Field Trips 
 There was feedback received for Policy 5.10 Field Trips. A request was made to re-consider the 

original guideline 1.9, which states that supervision must be at least one teacher. The request 
noted that Occasional Teachers, Educational Assistants or a parent with background and 
criminal records checks are also qualified to fulfill this requirement, depending on the age and 
circumstances of the field trip. 

 
 There was discussion with regard to liability.  Director of Education, Heather Campbell explained 

to the Committee members that casual support staff are not affiliated with a particular school, 
or governing body such as the Ontario College of Teachers. Safety guidelines with the Ontario 
Physical Education Guidelines and risk management advisories from the Ontario School Boards 
Insurance Exchange also need to be taken into consideration; OPHEA states that an educator 
should accompany students on excursions.  The Committee made some changes to the guideline 
2.3 to allow some flexibility, with the principal being ultimately responsible for ensuring suitable 
supervision for all excursions. 

 
 Further feedback received, included punctuation suggestions to item 3.1 and suggested wording 

changes to the definition of Field Trips. The punctuation was reviewed and adjusted and the 
definition of Field trips was discussed and revised.  

 
 Director of Education, Heather Campbell will follow up with stakeholders regarding their 

feedback. 
 
 The Committee determined that due to further language changes, the policy should be sent to 

stakeholders again for review. 
 

The Committee recommended that Policy 5.10 Field Trips be presented to the Board for 
stakeholder consultation. 

 
 1.43 Trustee Honoraria 
 There was feedback received for Policy 1.43 Trustee Honoraria. The question asked, was 

whether the definition of ADE is referring to Guideline 1.1 ii) the enrollment amount and if that 
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is the case, it was felt it should be reflected in the policy. 

 
 The Committee agreed and ADE was changed to Enrolment Amount in the definitions section.  

 
Laura Mills, Superintendent of Business, noted that item 1.4 need to be revised to reflect the 
new term of the Board of Trustees and Year of a term of office was removed from the 
Definitions section. 
 
The Committee recommended that Policy 1.43 Trustee Honoraria be presented to the Board 
for approval. 

 
b) Policy 6.50 Student Accommodation 

At the September 25, 2018 Policy Committee Meeting the Committee members requested 
clarification of the last sentence in item 4.13: “If there is an additional public meeting, there 
must be no fewer than 10 business days before the public delegations.” This was taken directly 
from the updated Ministry of Education Pupil Accommodation Review Guidelines. Committee 
members felt this was not sufficient time for public consultation to occur when the final 
administrative report introduces a new accommodation option. 
 
Superintendent of Business, Laura Mills, noted that there has been no feedback from the 
Ministry with regard to her question about the number of public meetings and the timelines. 
Language was included in the policy stating that if there is an additional option included in the 
final administrative report, there then must be no fewer than 10 business days before the first 
of three community consultations on this option. 
 
Superintendent of Business, Laura Mills explained the Rural Northern Education Funding and 
how it works. A definition of this funding was added to the policy. 
 
The Committee recommended that Policy 6.50 Student Accommodation be presented to the 
Board for stakeholder consultation. 
 

c) 8.09 Procurement 
Guideline 5.1 was revised to change the original term of a contracted services contract, to a 
defined period of up to seven years, instead of five years. 
 
Committee members were in agreement with the recommended changes. 

 
The Committee recommended that Policy 8.09 Procurement, be presented to the Board for 
stakeholder consultation. 
 

d) Policy 6.11 Tobacco Free Environment 
 Director of Education, Heather Campbell, provided a report to the Committee and noted that 

the policy is coming forward as unfinished business. With the introduction of the Cannabis Act, 
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the policy was further reviewed and updated. 

 
 The title of the policy will be revised to read, “Tobacco, Cannabis, and Smoke-Free 

Environment”, following the suggestion from the Northwestern Health Unit. Policy and 
Procedure 4.11 Supporting Students with Prevalent Medical Conditions, was add to the 
Implementation section of the policy. 

  
 Guideline 2.1 was revised to list restricted products. 
 
 Section 3.0 Smudging, was re-named, Exceptions with smudging now re-worded in Guideline 

3.1.  Guideline 3.2 was added to include a guideline about a student or staff member who is 
prescribed medical cannabis and is under a prescribed Plan of Care. 

 
Committee members were in agreement with the recommended changes.  

 
The Committee recommended that Policy 6.11 Tobacco, Cannabis and Smoke-Free 
Environment, be presented to the Board for stakeholder consultation. 
 

7. New Business / Reports 
 
a) Policy Review 

4.16 Safe Schools 
 Director of Education, Heather Campbell, provided a report to the Committee and noted that 

Kimberley Ishmael of Keel Cottrelle, who provided the last changes to policy 4.16 Safe Schools, 
in 2017, has done an additional review following the recent legislation to legalize cannabis. In 
many places, the recommend changes are minor “wordsmithing” items. Appendix A was also 
updated based on recent revisions to PPM 128, The Provincial Code of Conduct and School 
Board Codes of Conduct. 

  
 Director of Education, Heather Campbell, reviewed the changes with Committee members. 
 

Committee members were in agreement with the recommended changes.  
 

The Committee recommended that Policy 4.16 Safe Schools, be presented to the Board for 
stakeholder consultation. 

 
8. The next Policy Committee meeting will be Tuesday November 27, 2018 at 9:30 a.m.  

 
9. The meeting adjourned at 12:16 p.m.  


